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[Mpeancnorue

1 PABPABOTAHO M BHECEHO HawanbuukoM oTtiena WHGOPMaMOHHO-
TIPaBOBOTO O0ecreuveHuss W MHXeHepoM no kKavecTBy | kareropuun @ObBY
«benropoackuii LICM».

2 TIPUHATO W BBEJEHO B jaelcTBHe npukasoMm ©.0. AUPEKTOpA
®BY «benroponckuii LICM» ot «g¢» 0% 2020r Ne 37,

3 BBEJIEHO B3AMEH II-CMK-016-2019.

Hactosiuiee nonoxxeHue He MOXKET ObiTb MNOSHOCTLIO MKW YaCTHYHO
BOCIIPOU3BEACHO, THPAXUPOBAHO M/MIW  pacnpocTpaHeHo 0e3  pa3speleHuHs
OBV «benropoackuit LICM».
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1 OBIIME NNOJOXEHUSA

1.1 Hacrosiiee moj0KeHHE YCTaHABIMBACT OCHOBHBIC 3a7auu, QYHKIIUH,
npaBa, OTBETCTBEHHOCTb, CTPYKTYpY, TpeOOBaHMS K COCTaBy M KBaJIM(PUKALUU
nepcoHana otaena MHGOPMAIMOHHO - MPaBOBOro obecredeHus (manee — OT/eN)
OBY «benropoackuii ICM» (nanee — LleHtp).

1.2 Ortnen sBasieTcst CTpyKTYpHBIM noApaszaenenuem Llentpa.

1.3 Ortnen nomuuHSAETCS HEMOCPEICTBEHHO 3aMECTUTENIO JTUPEKTOpa
IenTpa.

1.4 Ortnen opranuszyeT CBOIO pabOTy B COOTBETCTBUM C HACTOSIIUM
MOJIOKEHUEM.

2 OPIrAHM3ALMOHHASA CTPYKTYPA

2.1 OpranuzanvoHHas CTPYKTypa OTAeNa OMNpeAcsiecHa ITaTHBIM
pacriucanueM LlenTpa.

2.2 HenocpencTeHHoe PYKOBOJICTBO JEeATETHLHOCTHIO oTaena
OCYIIECTBIISET HAYaJIbHUK OT/IENA.

2.3 Hasxauenue m 0cBOOOXKIECHME OT 00S3aHHOCTEN HadadbHHUKA OTIEJA
OCYIIIECTBIISETCS TPHUKA30M AWpekTopa LleHTpa mo mpeacTaBiICHUIO 3aMECTHTEIS
nupekropa LlenTpa.

2.4 Otnen KOMIUIEKTYETCS TMEPCOHAIIOM, JOCTaTOYHBIM II0 COCTaBy,
oOpa3oBaHWIO, KBaNU(UKAIMKA, ONBITY ¥ HaBbIKAaM JUIA  BBIOJHCHUS
COOTBETCTBYIOIIUX PabOT.

2.5 TpeboBanusi Kk 00Opa30BaHUIO, KBAIM(HUKAIMK, HABBIKAM M OIbBITY
paboTBI COTPYTHUKOB OT/IEa MPUBEACHBI B X JODKHOCTHBIX HHCTPYKIIHSX.

3 OCHOBHBIE 3AJTAYHN

OcHoBHbIME 3afadamMu OT/€Na B MpeAeiaXx yCTAHOBICHHONW KOMIIETCHIINN
SBIISIFOTCAL

3.1 KOpunuyeckoe conpoBoXkaeHue aesTeabHocTH LleHTpa u 3amuTa ero
UHTEPECOB.

3.2 Oprasu3aimoHHO-TIPaBOBOE COTIPOBOXACHHE 3aKyIOYHOM
nesarenbHoCTH LlenTpa.

3.3 Obecneuenne yuactust lleHTpa B KOHKYpPEHTHBIX HpOIEAypax B
KayeCTBE UCIIOIHUTEIIS.

3.4 OoOecnieyenne (HYHKIMOHUPOBAHUS DJICKTPOHHON HMH(DOpPMAILIMOHHON
cuctembl lLleHTpa, B TOM uMclIe CHCTEeMBbl TMepeAayd JaHHBIX, BKJIOYas
TEJIEKOMMYHUKAIIMOHHYIO  ceThb.  OOecneuenue  OecrnepeOoitHOW — pabOThI
KOMITbIOTEPHON U O(PUCHOM TEXHUKH U MOIb30BATEIEH.

3.5 Pemienne MHBIX 33124 B COOTBETCTBHUH C IEISIMU OpPTraHU3aIINH.




OBV Cucrema MEHEI)KMEHTa KayecTBa Jner 4
. ITono:xxenue 00 otTaene HHGOPMALHOHHO - IPABOBOT0
«benropoackuit 0B eCHeYeHHms Jlucro 11
HCM» 11-CMK-016-2020

4 ®YHKIUAU

4.1 B paMmkax IOpUIUYECKOTO COINPOBOXKIEHHUA AesTenbHOcTH LleHTpa n
3alIUTHI €ro HHTEpecoB OTIEN OCYIIECTBISIET CAEAYIONINE (PYHKIUU:

4.1.1 npencraButenscTBO OT UMeHU LleHTpa, 3amuTa ero npaB U 3aKOHHBIX
UHTEPECOB TNpPHU B3aUMOJEHCTBUM C OpPraHaMH TOCYJApCTBEHHOW BIIACTU U
MYHUIUTIATBHBIMH 00pa30BaHUSIMU, KOHTPareHTaMu, pabOTHUKaMU,

4.1.2 yyactue B pa3paboTKe U peJlaKTUPOBAHUU JIOKAJTBHBIX HOPMATHUBHBIX
akToB LleHTpa, mpoBeneHre IPaBOBOM KCIEPTU3HI U UX BU3UPOBAHUE;

4.1.3 mpoBeieHUE TPOBEPKU HA  COOTBETCTBHE  3aKOHOAATEILCTBY
Poccuiickonn @enepann ¥ BU3UPOBAHUE NPOEKTOB MCXOMSIIUX JIOKYMEHTOB,
COJIeprKaliX MOSCHEHUS M0 BOIpPOcaM, BXOIAIINM B KoMrieTeHIuio Llentpa u ero
CTPYKTYpPHBIX TMOJApA3JEICHNUN, 3a MCKIIOUEHHUEM BONPOCOB, OTHOCSIIUXCS K
KOMIETEHIIMH JPYTUX CTPYKTYPHBIX ToapazaeneHuii Llentpa,

4.1.4 pa3paboTKa U BHEAPEHUE TUIOBBIX (JOPM JIOTOBOPOB, 3aKIIIOUAEMbBIX
Lentpowm;

4.1.5 npaBoBasi 3KCIEPTU3a, COrJacOBaHUE, MOATOTOBKA HETHUIIOBBIX
noroBopoB, rae LleHTp BBICTyMaeT UCHOTHUTENEM, MPOTOKOJIOB pa3HOTIACHH,
JIOTIOJTHUTEBHBIX COTJIAIICHUI K HUM, MOATOTOBKA MPEJIOKEHHUH TI0 YCTPaHEHUIO
BBISIBJICHHBIX HECOOTBETCTBHM TpeOOBaHUAM 3aKoHoAaTenbcTBa Poccuiickoi
denepaunu;

4.1.6 moATrOTOBKA 3aKJIIOYCHUNW M TPABOBBIX TO3WIMK 110 BOMPOCAM
IPABOBOTO XapaKTepa, BOZHHUKAIOUIMM B Ipolecce naeareiabHocTu LleHTpa u ero
CTPYKTYPHBIX NOJIpa3iesiCHul;

4.1.7 ocyliecTBI€HHE MPETEH3UOHHO-UCKOBOM pabOTHI;

4.1.8 ocymiecTBiieHHE y4yeTa M KOHTPOJII WCIIOJHEHUS MpeIlucaHuii,
CyIneOHBIX AaKTOB, MPHUHSATHIX B OTHOWIEHWH LleHTpa W/HiInm ero CTPyKTypHBIX
MOAPA3AEIECHUN, B pAMKax IOJIHOMOYHNI, BO3JIOKEHHBIX Ha OTredn;

4.1.9 moaroroBka 3ampocoB Ha TONydYeHHE HeoOxommMmbrx st LleHTpa
JOKYMEHTOB OT OPT'aHOB TOCY/ITaPCTBEHHOM BJIACTH U MECTHOTO CAaMOYIPaBIICHUS;

4.1.10 meromuueckoe PYKOBOJCTBO MEATEILHOCTHIO TMOAPA3ACICHUNA U
JIOIHKHOCTHBIX JuIT LleHTpa mo mpaBoBBIM Bompocam;

4.1.11 yyactue B pabote ¢ xkano0aMu U 0OpaIeHUsIMHU TPaXK/IaH;

4.1.12 ocymiecTBieHue WHBIX (YHKIIMHA B paMKax JaHHOT'O HaIpaBJCHUS
NEeSITETBHOCTH.

4.2 B pamMKkax OpraHu3almOHHO-TIPABOBOTO COMPOBOXKICHUS 3aKyNOYHON
nesitenbHOocTH LleHTpa u obecnieyeHus: yyacTus B KOHKYPEHTHBIX MpoIleaypax B
KauecTBe UcnoaHuTeNs OTIeN OCYIIECTBISIET ClIEAYIONINe PYyHKIIUU:

4.2.1 mnoAroroBKa JIOKAJbHBIX HOPMATUBHBIX AaKTOB, METOJIMYECKHUX,
TUTIOBBIX JJOKYMEHTOB M MHBIX JOKYMEHTOB B cpepe 3aKymnoK B Mpeiesiax CBOECH
KOMIETEHIIMH U TOJIHOMOYHIA;

4.2.2 BbIOOp cnocoba U (opMBI 3aKYNKH TOBApoOB, pabOT, YCIyr MpH
dbopmupoBanuu [1n1anoB 3akynku;
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4.2.3 corilacoBaHue CIIYEOHBIX 3alMCOK Ha MNPUOOPETEHHE TOBApPOB
(padot, ycnyr) Ha cymmy g0 100 TeIC.pyOsieii B 4YacTH COOTBETCTBUS
3aKOHOJIaTEIbCTRY;

4.2.4 pa3paboTKa, COTJIaCOBaHHME IIPOEKTOB JOTOBOPOB HA TIOCTaBKY
TOBapoOB (BBINOJHEHUE pPadOT, OKa3aHUE YCIIYT), AOMOIHUTENbHBIX COTJIAIICHUN U
NPOTOKOJIOB pa3HOTJIacUii K HUM, M Tepeladya WX WHULUATOPY 3aKyIKH,
UHGOPMHUPOBAHUE TIOIPA3CIICHUI O 3aKJIFOUEHHBIX JOTOBOPAX;

4.2.5 cornacoBaHue CIyKEOHBIX 3aMHCOK Ha 3aKyNKy, CBEIACHUSA O
IPOBEJCHUHN KOTOpBIX MNyOnukyrorcs B EnnHoil nHoOpmannoHHOW cucTeme B
ctepe 3akynok (ganee - EMC), B wactu cmoco6a 3akyInku, CPOKOB U COOTBETCTBUS
JeHCTBYIOLEMY 3aKOHOJATENIbCTBY O 3aKyIIKaX, JIOKaJIbHBIM akTaM LlenTpa;

4.2.6 pa3paboTKa U IOpUAMYECKas SKCIEPTH3a 3aKYIOYHOU JOKyMEHTAIUU
(U3BelIEHUs O 3aKyIlKe, JOKYMEHTallud O 3aKymnke (B TOM YHCIE IPOEKTa
JoroBopa), a Takke ee myonukarus B EUC u na 9TII;

4.2.7 moATOTOBKAa  WM3MEHEHWH B 3aKyNOYHYIO  JIOKYMEHTAIHIO,
pa3bsCHEHUI NOKyMEHTAllMd O 3aKylKe W pa3MeIlleHHnEe MX Ha pecypcax B CETH
NurepHerT;

4.2.8 pasmemenue wuHpopMmanuu o 3akynkax B EWC w/mmum Ha
cooTBeTCTBYyIOIMX pecypcax B cetu MurtepHer (Ilonoxkenuss o 3akynkax u
U3MEHEHUH K HeMy, [1nanoB 3akynku, myonukyembix B EMC 1 u3aMeHeHuil K HuM,
IPOTOKOJIOB, 0QOPMIISIEMBIX IO pe3yJibTaTaM MPOBEACHUS 3aKyNOK, CBEJEHUI O
3aKJIFOYEHUU U UCHOJIHEHUH JOTOBOPOB, 3aKIIOUYEHHBIX 10 PE3yJbTaTaM 3aKyIIOK,
CBEICHMSI O MPOBEIECHUU KOTOPbIX Obuin omyOnukoBanbl B EMC, exemecsuHbIX
OTYETOB O TMPOBEACHHBIX 3aKylKax U Jpyrod uHpoOpManuu, Kacaromencs
3aKymno4yHOM aesTenbHocTH LlenTpa);

4.2.9 yBeJOMIICHHE WHULMATOPOB 3aKyNKHA O pe3yJbTaTax 3aKyIlok,
CBEJIEHUS 0 KOTOpbIX MyOnukytoTcs B EUC;

4.2.10 BemeHue peecTpa IOOTOBOPOB, MO KOTOpbIM LleHTp BhICTymaer
3aKa34MKOM;

4.2.11 yvactue B MEPONPHUIATHAX IO COBEPUICHCTBOBAHUIO CHUCTEMBI
3akynok LlenTpa;

4212 yyactue B paboTe 3aKymoOuyHOM M MPHUEMOYHOW KOMHUCCHH,
OpraHU3alMOHHO-TEXHUYECKOEe  OOEeCleYeHUuEe  JIEATENIbHOCTH  3aKYIMOYHOMU
KOMUCCHUU;

4.2.13 ocyliecTBieHUe WHBIX (YHKIIMH B paMKaxX JaHHOTO HaIpaBJICHUS
NeSTEIBLHOCTH.

43 B pamkax obOecrneuenus yvactusi lLleHTpa B KOHKYpEHTHBIX
npolenypax B KadecTBe wucnonHuTens OTaeln OCYHIECTBISIET —CJEAYIOIIUe
byHKIUU:

4.3.1 cormacoBanue ydactus LleHTpa B KOHKYpEHTHBIX 3aKylKax B
KaueCTBE UCIIOIHUTEIIS;

4.3.2 mOAroTOBKAa 3as{BKM HA YyYacTHE B 3aKyNKE U COIMYTCTBYIOLIUX
JOKYMEHTOB,
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4.3.3 mnomaya 3asBKM Ha YydYacTHe B 3aKylnKe M COMYTCTBYIOLIUX
JIOKYMEHTOB TMOCPEJICTBOM pa3MEIICHUs] Ha 3JEKTPOHHOW IUIOMIAJKE WM HHBIM
croco0oM, y4JacTHE B MPOLEAYypEe B COOTBETCTBUHU C PETIAMEHTOM 3JIEKTPOHHOMU
IJIONIAIKA  WJIM HHBIM  CIIOCOOOM, TIOANMCAHWE KOHTpPaKTa (JIOroBOpa)
nocpencrsom DI,

4.3.4 moAroToBKa CIYKEOHBIX 3aMMCOK HA OIUIATy MOAMUCKH, YCIyT
AJIIEKTPOHHOM IUIOMIAJIKK, OOecrneueHusi KOHTpakTa (IoroBopa), oOecreueHus
TapaHTUIHBIX 0053aTENbCTB;

4.3.5 BHeceHHE CBeJeHHMN B 0a3y KOHTPAKTOB (JOTOBOPOB), BEICHUE
KypHaja perucrpanuu ydactus LleHTpa B KOHKYpEHTHBIX TPOIEypax B KauecTBe
UCIIOJTHUTEJIS;

4.3.6 yBenomileHHME 3aMHTEPECOBAHHBIX JIMII O pPe3yJbTaTax ydacTHsl B
KOHKYPEHTHBIX IPOLEAYpPaAX;

4.3.7 MOATrOTOBKAa M HAmNpaBlIEHWE KOHTpareHTaMm JOKYMEHTOB Ha BO3Bpart
obecrnieueHus KOHTpakTa (A0roBopa);

4.3.8 MOHHMTOpPUHT HaNW4MsI HEOOXOIWMBIX MJIs Yy4acTHsl B 3aKymKax
(UHAHCOBBIX  PECYpCOB H  NPOrPaMMHO-TEXHHYECKHX  CPEACTB,  TpH
HE0OX0AMMOCTH - o0ecrieyeHue TpeOyeMbIX PECYPCOB,;

4.3.9 copTupoBKa, KOMIUIEKTOBAaHHME, yY€T W OpTraHU3alusg XpaHCHHS
JIOKYMEHTOB, OOpa30BaBIIMXCS B XoAe ydactus LleHTpa B KOHKYPEHTHBIX
npoueaypax;

4.3.10 coBepilieHUe MHBIX JEUCTBUI B paMKaX y4yacTHs B KOHKYPEHTHBIX
poLeaypax.

44 B pamkax oOecnieueHuss  (YHKIMOHUPOBAHUS  AJIEKTPOHHOMH
uHpopmaImoHHoi cuctembl LleHTpa, B TOM 4YHClie CUCTEMbI MEpeaaud JaHHBIX,
BKJIIOYAsl TEJIEKOMMYHUKAIIMOHHYIO CETh, oOecredeHus: OecriepeOoiHON paboThI
000pyI0OBaHUS U MOIH30BATENEH OTIEN Peau3yeT CASAYIONTNe (PYHKITHH:

4.4.1 yyacTMe B TIOCTAaHOBKE 3aJady, pa3padOTKe, MPOEKTUPOBAHUU U
BHEJJPEHUU HOBBIX HMH(POPMAIIMOHHBIX TexHOJIOTUH B LleHTpe;

442 o0yyenue corpyaHukoB IleHTpa pabore ¢ mNporpaMMHBIMU
IPOAYKTAMH;

4.4.3 opranuzaiys NpuoOpPEeTeHUs, HANAIKU, DKCIUTyaTallid, PEMOHTa U
TEXHUYECKOTO OOCTY>KUBaHUS BEIUUCIUTENbHOU U 0drcHOM TexHuku LlenTpa;

4.4.4 nonnepxaHue B paboyeM W aKTyaJdbHOM COCTOSIHUH O(HUIIMAILHOTO
caiita ®BY «benropoackuii [ICM» u cTpaHull B COIUANIBHBIX CETSAX. MOHUTOPUHT
HOBBIX, OPUEHTHPOBAHHBIX HA 3aKa3YMKOB UHTEPHET - CEPBUCOB;

4.4.5 pazpaboTka M BHEJApPEHHE HOPMATHBHBIX JOKYMeHTOB LleHTpa,
KaCaroIIMXCs IKCIUTyaTalliy NPOrPaMMHBIX U TEXHUYECKUX CPEICTB, B TOM YHCIIE
¢ yuetoM TpeboBanuii CUCTEMBbI MEHEXKMEHTa KadecTBa LleHTpa;

4.4.6 ocyuiecTBieHHE MHBIX (YHKIUH B paMKax JTaHHOTO HaIlpaBJICHUS
JeSITEIIbHOCTH.

4.5 K xomnerenuun OTaena OTHOCUTCS OCYIIECTBIICHUE UHBIX (DYHKUUH, B
TOM YHUCJIE:
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451 BeneHue HEOOXOIMMBIX >KypHaAJIOB, Tabeneil ydera pabouero
BPEMEHU COTPYAHUKOB OT/IENA;

4.5.2 MOAroTOBKa OTYETHOW JOKYMEHTAIlMW B IMpejesiax KOMIETEHIUU
Otnena;

4.5.3 BBINTOJTHCHUE MOPYUYCHUH W PACTIOPSIKEHUH PYKOBOJICTBA B TIpEIeiax
MOJHOMOYMI U KOMIICTEHIIUN OTIea.

5 OBA3AHHOCTHA

5.1 Tlpm ocymectBieHud QYHKIUHA COTPYIHUKH OTAENAa OOsI3aHBI
coOmo1aTh TpeOOBAHMS:

- (denepanbHBIX 3aKOHOB, HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, IIPHKA30B
Munnpomropra P®, MunskoHompazputuss P®, HHBIX HOPMATUBHBIX AaKTOB,
periaMeHTUPYIOIUX AesTebHOCTh LIeHTpa;

- JIOKYMEHTOB CHUCTEeMbl MeHePKMeHTa kauecTBa [{entpa (CMK);

- IlpaBui BHyTpEeHHEr0 TPYAOBOTO PaCHOPSIIKa;

- IlpaBui oxpaHsl TpyJa, JJIEKTPO- U TMOXKAPHOU O€30MACHOCTH.

6 IIPABA

6.1 Otmeny s BBINOJHEHHUS BO3JOKEHHBIX Ha Hero (yHKIUN
PEI0CTaBIEHO MPABO:

— pa3meniath B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa JOKYMEHTHI,
CO3/1aBaTh 33/1a4¥ U KOHTPOJIUPOBATH UX BBHITIOJHEHUE;

— 3ampaliMBaTh B CTPYKTYPHBIX mojpaszienenusx Llentpa HeoOxoaumyto
JUTsl paboThI OT/IENIa UCXOHYIO MH(GOPMAIIHIO;

— J1aBaTh Pa3bACHEHHWS W PEKOMEHJAIMH IO BOIMPOCAM, BXOMSIIAM B
KOMITETCHIIUIO OT/IENa;

— TOJMUCHIBATH JOKYMEHTAITMIO B TIpeleiaX CBOCH KOMIIETEHIIMH W Ha
OCHOBaHUH O()OPMIICHHBIX JOBEPEHHOCTEH;

— BECTH NEPEMHCKY MO BOIMPOCAM, BXOASAIINM B KOMITETECHIIUIO OT/ENA U
HEe TpeOyIOIUM COTIIAaCOBAHUS C PyKOBOJACTBOM LleHTpa.

6.2 CoTpyAHUKH OTJEIa UMEIOT MPaBo Ha:

— Opra’M3anuio paboyux MECT B COOTBETCTBHU C YCTaHOBJICHHBIMU
TpeOOBAHUSIMU;

— TMPOBEJEHUE B OTHOIIEHWM HUX MEPOINPHUATUNA MO OXpaHe TPy.a;

— HCHOJB30BaHWE TIPU OCYUIECTBICHUU CBOeH MnpodeccuoHanbHOU
NEeATEIbHOCTH TOMENIeHUH, 000pYyIOBaHUS, PACXOAHBIX MaTepHUaOB M HHBIX
MaTepHalIbHBIX IIEHHOCTEH.

6.3 IlpaBa, mpegocTaBlieHHBIE OTIENTy, pPeaM3yeT HadaJdbHUK OT/AENa, a
TaK)K€ COTPYJHHUKHU OTJENa B COOTBETCTBUU C MOJTHOMOYHSIMH, YCTAHOBJICHHBIMU
WX JIOJDKHOCTHBIMH HHCTPYKIIASIMH.
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7 OTBETCTBEHHOCTD

7.1 OTBETCTBEHHOCTh 3a  HEHaJJIeXallee W  HECBOCBPEMEHHOE
BBITIOJTHEHUE OTJEOM (DYHKIIMHA, MPEeTyCMOTPEHHBIX HACTOSIIMM TOJIOKEHUEM,
HeceT HaYaJbHUK OTIENIA.

7.2 HavanpHUK OTAENIa HECET OTBETCTBEHHOCTE 34:

— HCHAJISKAIIYI0 OPTaHHM3aIldI0 JEITCIIbHOCTH OTJIelia, HEBBITIOJHEHUE
(HECBOCBPEMEHHOE)  BBINIOJIHEHHE  BO3JIOKEHHBIX HAa  OTAEN  (PYHKIUH,
HEUCIIOJHEHUE WM HEHaJJIe)Kalllee HCIIOJHEHHE CBOMX  OOS3aHHOCTEM,
MPETYCMOTPEHHBIX TIOJDKHOCTHOM MHCTPYKIIMEH U HACTOSIIIM TIOJIOKEHHEM,

- KOHTpPOJIb  COONIOAIGHHUA  COTPYJHUKaMH  OTAena  TpeOoBaHWU
WHCTPYKIIUH TI0 OXpaHe TpyAa, JJICKTPO- W IMPOTHBOMIOKAPHOW OE30MaCHOCTH,
MpaBUJI BHYTPEHHETO TPYI0BOTO PACIOPAIKA;

— KOHTPOJIb  COONIOZICHUS  COTPYJAHMKaMU  OTAeNla  TpeOOoBaHUU
JIOKyMEHTOB CUCTEMbI MEHEDKMEHTa KauecTBa LleHTpa;

- BEJCHHUE JEeJONpPOU3BOJCTBA HE B COOTBETCTBUU C JEHUCTBYIOIIUMHU
npaBujIaMu U HHCTPYKIHSIMU;

- MpeJCTaBJICHUE HEJOCTOBEPHBIX CBEACHHUM IO BOIMPOCAM, BXOSIINM B
€ro KOMITETECHIIHIO;

- HEpalMOHAJIBHOE HCIIOJIh30BAHUE TPYJOBBIX U MaTEepPUATBHBIX PECYPCOB
IlenTpa, HE OOCCIICUCHHE COXPAHHOCTH MMYIIECTBA, HAXOMSAIICTOCS B OTHENE, U
MPUYMHEHNE HHOTO MaTepuaabHoTo yimepoa Llentpy.

7.3 HauanpHHK OTHEIa HECET OTBETCTBEHHOCTH 3a 00ECIIEUEHHE KaueCTBa
BBITIOJTHSIEMBIX OTJICJIOM padoT, ISl 4Ero OCYIIECTBIISCT:

— CHUCTEMATHYECKHH  KOHTPOJb W  OIICHKY  BBIMOJHEHHUS  padoT
COTPYIHHKAMH OT/ECIIA;

— TOATOTOBKY IIPEJIOKCHHI 110 COBEPIIICHCTBOBAHUIO JIEATCIIBHOCTH
OTJIeTIa;

— IUIAHUPOBAHUE JICITCIHPHOCTH OTJeNla, NMPUMEHEHHE K COTPYJAHUKAM
oT/elIa MEpP JIUCIUIUIMHAPHOTO BO3ACHCTBHS, NPETYCMOTPEHHBIX JIOKAJIbHBIMU
aktamu [lenrtpa.

7.4 OTBETCTBEHHOCTh APYTHUX COTPYJHHKOB OTJI€JIa YCTAaHABIMBACTCS HX
JOJDKHOCTHBIMHA HHCTPYKITASIMH.

8 BBAUMOOTHOLIEHUSA N CBA3U C APYTUMU
MNOAPA3AEJEHUAMUAU

8.1 Bxoasimas nHGpopManusa 1 MaTepHaJIbHbIe 00bEeKThI




HCTEMa MEHEPKMEHTA KauecTBa
DBY Cucre EHeKME ec Jmer 9
B . Ilosio:xenne 06 oTaesie HHGOPMALMOHHO - IPABOBOI0 Tieros 11
« eﬂr(gl\(;[ﬂCKHH o0ecneueHust
»
1 T1-CMK-016-2020
HaumenoBanue ungopmManun
(bop Ot Koro Bun Cpok
U MaTepHAJILHBIX 00bEeKTOB
MPUXOIUT MOJTyYeHusl MOJTy4eHUsl
3asBKH Ha MPeJIOCTaBlICHHE HH()OPMAIIMOHHBIX
PECYPCOB U TEXHUYECKOE 00CITYKUBAHUE H/HITH
N Bce cTpykTypHbIE ITucemenno |ITo mepe
MOJICPHH3AIMIO BEIYUCIUTEIHHON TEXHUKH
MOJIpa3AeTCHHS WIN YCTHO | HEOOXOJAUMOCTH
(TIpOrpaMMHBIX CPEICTB), HCIIOIH3YyEMBIX
MoIpa3ieJICHuEM B paboTe
B tpexnHeBHBIN
HopmaTtuBHBIE 1 TpaBOBBIE JOKYMEHTHI 110 Kcepoxomnus
Otnen craHgapTU3AIUN CPOK CO JTHS
BOMPOCaM, BXOJISIIUM B KOMIIETCHITUIO OT/eIa JIOKyMEHTa
3ampoca
B neun
HertunoBsie noroBopsl, cornamenns, TpoTokonsl | KOpuamdaeckue u
N IMuceMenHO | (hakTHYECKOTO
pasHoriacui (dusnueckue auia/OP3
MTOCTYTUICHUS
B neun
N Bce cTtpykTypHBbIE
[IpoekThI TOTOBOPOB, COTIAIIICHUIA [MuceMenHo | (hakTHYECKOTO
MOJIpa3AeTCHHS
MOCTYTUICHUS
[Topydenus Ha MOATOTOBKY JOCYAEOHBIX Jlupexto
MaTepualioB, a TAKKE UCKOBBIX 3asBJIECHUM, P P, B nenn
o N 3aMECTUTEIb ITucemenHo
kK00, X0AaTalCTB, 3asBJICHUH, IPOTECTOB, . (hakTHIeCKOro
N JTUPEKTOpA /TIIaBHBIN WJIH YCTHO
MUPOBBIX COTJIANICHUN U TIPOYUX CyNSOHBIX MCTDONOL MOCTYTUICHUS
JIOKYMEHTOB P
3asiBKM Ha pa3bsiCHEHHE JAEUCTBYIOIIETO B nenp
p A yrom Bce crpykrypHbIe IIucemenHO o
3aKOHO/IATENHCTBA IO BOMPOCAM, BXOSIINM B (hakTHYECKOTrO
MOJIpa3AeTICHHS WA YCTHO
komneTeHuuio Llenarpa MTOCTYTUICHUS
IIucemenno |B nenb
CryxeOHbIC 3aIIICKU Ha 3aKyIIKy TOBapOB, OTBETCTBEHHOE
abor, ycrryr st Hyx 1 Lleatpa 3a 3aKyIKY JIUIIO 110 YCTaHOB. | GaKTHIcCKOro
P > YOIy Y Yy dhopme MOCTYIUICHUS
JlokyMeHTanust 0 MpOBEIEHIH 3aKyIIOK YCIYyT Orzen
(pabot) B 00acTH 00eCIeYeHUs ¢AMHCTBA B nenp
N METPOJIOTHYECKOTO ITocpencteo
W3MEPCHUI W/WIH B 00JIaCTH CTaHApTU3AIUH, B (hakTHYECKOTO
obecreueHus/oOTael M COJ1
KOTOpBIX [[eHTp MOXKET y4acTBOBaTh B KAUECTBE MOCTYTUICHUS
CTaHapTH3AIHH
Wcnomautens yeuyr (padbor)
HPEKTO
HupexTop, B nens
[TopydeHust 0 MOATOTOBKE MPOCKTOB JIOKATBHBIX | 3aMECTUTEIh IMucemenHO (aKTHYECKOrO
aKTOB, Kacaromuxcs paboTel OTAena JTUPEKTOpa /TIIaBHBII WA YCTHO
MOCTYIUICHUS
METPOJIOT
3asiBKM Ha MPUOOPETEHNE KOMITBIOTEPHOM Bce crpykrypHbIC TTHCEMEHHO ITo mepe
TEXHHUKHU 0JTPa3ACTICHHUS HE00XO0IMMOCTH
CrenmaycT 1o Kaapam,
O3HaKOMIICHHE C MTPUKa3aMH, KaCAIOUTUMUCS Komnuu B teuenue 3
JIOKYMEHTOBE]I, HHbIE 9
JIESATEIILHOCTH OTJeINa JIOKyMEHTOB | THEH
OTBETCTBCHHBIC JIHIIA
0 7 yucna
IIo -
. MecsIa,
PacueTHbIe TUCTKY 110 3apa0OTHOM TIaTe Byxranrepus YCTaHOBJICH
. CIIETyTOIIETO 32
HO# opme
OTYCTHBIM

8.2 Ucxoasimas ungo

Manud 1 MATCPUAJIBHBIC 00bEKThI

HaumenoBanune nagopmanun Komy Bun Cpox
U MaTepHAJbHBIX 00HEKTOB MPEICTABJISAETCS | MpeIcTaBlIeHNus | MPeICTABJICHHUS
Nudopmarus mo o0CIyKMBaHUIO
bopmar . Y Bcee ctpykrypHbie | [IuceMeHHO ITo mepe
BBIYHCIUTEIHHON TEXHUKHU U MTPOTPAMMHOTO
MOJIpa3AeTICHUS WA YCTHO BEITIOJTHEHHS paboT
obecrieueHus1, TOCTYITHBIX HHPOPM-BIX pecypcax




DBY Cucrema MEHEI)KMEHTa KayecTBa Tucr 10
B . Ilosio:xenne 06 oTaesie HHGOPMALMOHHO - IPABOBOI0 Tieros 11
« enrcg\c;{ncxnn oGecnevyeHus
»
1 TI-CMK-016-2020
HaunmenoBanune nagopmanun Komy Bun Cpox
U MaTepUAJbHBIX 00HEKTOB NPEACTABJISETCS | MpeacTaBieHusi | NpeacTaBJIeHHs
1190, 3am.1upek- B cpoxwu,
3asiBKa Ha MPUOOPETEHUE TOBAPOB, PabOT U Topa, mpeice IInceMeHHO 110 e IYCMOTPEHHbIE
YCIIYT JJIs BKIIOUEHHS B IJIaH 3aKYIOK Ha pa, 1P YCTaHOBJICHHOM peay P
. . JlaTenb 3aKyIoy- JUTSL TAaHHOH
CJEeNYIOIUHN KaJeHAApHBIN rox . thopme
HOW KOMHUCCHH MPOIEAYPHI
3asgBKY Ha 00ECIICUCHIE MaTePUATBHO-
TEXHUYECKUMH pecypcamu (000opynoBaHue, 3aM. HPEKTOPA TTHCEMEHHO ITo mepe
MaTepuaibl f T.11.). - AHP p HEOOXOIUMOCTH
IOpunnueckue u ITo
Hetunossie 10roBOpHI, COTIIAILICHHUS, . [IIo mepe
I . (huznueckue YCTaHOBJICHHOU
POTOKOJIBI Pa3HOTTIACUIA MOATOTOBKHU
JIUIa dhopme
Bee B cpoxku,
Nudopmarust 0 HEOOXOAUMBIX TOPTOBBIX NPEAYyCMOTPECHHBIC
Hp(?l)lelz)[ ypzlx p 3anHTEpecoBaHHbIe | [InchMeHHO Zlﬁ 4 ,Z[};lHHO 1711)
COTPYAHUKHU S—
[IpoexTrr nokymenToB CMK st cornacoBanus
IIpencraBurens
u paccmotpeHust Ha CoBeTe Mo KaueCTBY U ITo mepe
6 PYKOBOJICTBA I10 IIucemenHO 6
3aceJaHusIX PaboIuX TPy HE00XOUMOCTH
KauecTBY
N ITucemenHo mo
[IpoexThl mpuKazoB, pacOPsKEHUH, U APYTUX | 3aMECTHTENb CTAHOBIICHHOMN ITo mepe
JIOKyMEHTOB Ha COTJIACOBAaHUE JIIUPEKTOpa é,)opMe MOATOTOBKHU
ITo mepe
MOATOTOBKHU
U B CPOKH,
Jannblie 11 GopMHUPOBaHUS €KEMECTIHOTO
ITlo NpeyCMOTPEHHBIE
OTYEeTa O MPOBEACHHBIX 3aKyIKax JJIs 150 N
N N YCTaHOBJICHHOM | OpraHu3allMOHHO-
pa3MenieHns B eAMHON HH()OPMAITMOHHOM bope ACTIODSLLHTEND
cucteMe u otyeta 1 — 3akynku B Poccrar P ﬁBIMHp
JIOKyMEHTaMH
[enTpa
ITo mepe
3asiBKa O BBIICIICHUU aBTOTPAHCIIOPTA HauansHuk rapaxa | YcTHo HEOGXOMUMOCTH
ITo mepe
To MOATOTOBKHU
3asBKM Ha y4acTHe B TOPTOBBIX Mporeaypax B | FOpuanaeckue cranosnerHon | B CPOKH, Tpe-
Ka4eCTBE UCTIONHUTEINA mura, OTII é])o e JTyCMOTPEHHBIE
p TOPrOBBIMU
MpoLeIypaMu
ITo mepe
MOATOTOBKHU
U B CPOKH,
JlokyMeHTanus Ha IpOBeIeHNE 3aKyTTOYHbBIX ST ITo MpeyCMOTPEHHBIE
MpoleAyp Ha IproOpeTeHne TOBapoB, pador, YCTaHOBJICHHOH |OpTraHU3allMOHHO-
yeayr ans vy Lentpa thopme pacropsiiuTeb-
HBIMH
JIOKyMEHTaMHU
enTpa
PaszbsicHeHust AeCTBYIONIETO 3aKOHOIATEILCTBA
10 BOIIPOCAaM, BXOJISAIINM B KOMIIETECHITUIO CTpyKTypHBIE ITucemenno nnn |Ilo mepe
Lentpa MOJIpa3AeTCHHS YCTHO MOATOTOBKH
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a T1-CMK-016-2020
HanmenoBanue naHgopManumn Komy Bun Cpok
U MaTepPHAJILHBIX 00bEeKTOB NnpeacTaBjiseTcs | npeacTaBIeHNs | TPeiCTaBJIeHUus
CornacoBaHHBIE W yTBEP)KICHHBIE
3amHTEepECOBaH- ITo mepe
JTUPEKTOPOM JIOKYMEHTHI (aKThI, TIOJIOKCHHUS, ITucemenHO
HBIE JIHIIA MTOCTYTUICHUS
OTYETHI, TNCHMA)
o He no3nnee 3-x
ABaHCOBBIC OTUYETHI TI0 KOMAaHIUPOBOYHBIM . | AHe# mocne
Byxranrepus YCTaHOBJICHHOM
pacxonam, ciyxeOHOe 3a1aHHe (bopme 3aBepIICHUS
p KOMaHJIHPOBKH
ITo
CrnyxeOHble 3aIICKH Ha TIOTYYEeHHE JEHEKHBIX Bvxrantepus | Y CTAHOBICHHO ITo mepe
CPEICTB Ha KOMaHINPOBKH y p 51 HEOOXOIMMOCTH
dhopme
ITo .
Tabenp yuera ucronp3oBaHus pabodero [Tocnenamii
o YCTAHOBJIEHHO 9’
BPEMEHH U pacyeTa 3apabOoTHOH IUIaThl Byxranrepus ’, pabouwii 1eHb
51
COTPYZIHHUKOB OTIENa OTYETHOI'0 Mecsa
dhopme
Exeronno mo 25
Ortuetsl o CMK (uenu B ob6nacTu KauecTsa, FI0 2
Byxranrepust | IluceMeHHO YHCIla OTYETHOTO
MOHHTOPHHT PHCKOB)
nepuoaa
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